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All ministers
· Arrive at least 10 minutes before the service is scheduled to begin, and let the Vested Eucharistic Minister know that you are present and the ministry you are scheduled to perform

· If you have not arrived 5 minutes before the service is scheduled to begin, a replacement will be found and you will not minister for that service

· If you are unable to minister at a service for which you are scheduled, please find a replacement and make the adjustment on the master ministry schedule (the one on the sacristy door)

· When you are scheduled to minister, and will not be vested, please make sure not to wear clothing which will be a distraction to the community (overly casual, writing on the shirt, etc.)

Torch Bearers
· At the opening procession, process behind the cross, about two pews behind the cross
· When you arrive at the front of the church go directly to the torch holders and put the torch in the holder.  Remain with the torch until the presider arrives at the altar and bow when the presider bows.
· Return to your seats by the center isle
· After the reading of the gospel, return the torch to the torch holder and return to your seats by the center isle
Greeters

· Introduce yourself and welcome all visitors

· Make sure all visitors have a service booklet and a name tag

· Invite all visitors to sign the guest book

· Invite all visitors to coffee hour after the service

Vested Eucharistic Ministers

· Place a service booklet at your seat
· The Vested Eucharistic Minister should arrive at least 15 minutes before the service is scheduled to begin, in order to vest and make sure all other ministers are present 

· Prepare the altar at the start of the Offertory Hymn

· Bring over the extra plate and chalice at the end of the Lord’s Prayer

· After communion, clear the altar

Unvested Eucharistic Ministers (Ministers of the cup)
· The Cup Minister on the pulpit side of the altar is to pour the wine remaining in the flagon/decanter into the second chalice.

· Offer the cup to those who wish to drink from the cup by handing it to them.  Do not hold the cup for the person drinking from it.

· If a person does not wish to receive from the cup, simply hold the cup and say the communion words

· After communion, clear the altar

· Return to your seats by the center isle

Crucifers
· Light the candles at least 5 minutes before the service is scheduled to begin

· Only light the Easter candle during the Easter Season, when there is going to be a baptism during the service, or for a funeral service

· Pay attention to the service and follow along in the Service Booklet

· Extinguish the candles after the service, once you have return from the Recessional
Lectors

· Make sure the lectionary is open to the correct readings

· Bow when you approach the altar, but not when you return to your seat

· The microphone should be between 6 and 12 inches from your mouth

· Speak as if you are speaking to those in the back pews of the church, without relying on the microphone
